EXAMPLE OF HOUSEHUNTING TRIP TO WASHINGTON DC

Authorized for employee and spouse not to exceed 10 days.

Itinerary:  Day 1, depart residence 1:15 p.m..  Take privately owned automobile (POA) to airport.  Distance from residence to airport = 26 miles.  Park car in long-term lot.  Cost of parking for 10 days=$55.  Government round trip air tickets, cost $226 per ticket.  Rental car authorized.  Cost of rental car for 10 days $ 227, gasoline $32.45.  Lodging cost $123 per night for single occupancy and $135 per night for double occupancy.  Return on day 10.  Drive from airport to residence, arriving at 6:38 p.m.. 

ACTUAL EXPENSE OPTION
Transportation:
POA travel to the airport
26 x   0.365 =
9.49

Round trip airfare
 2 x 226.00  =
452.00

Rental car fee

227.00

Gasoline costs

32.45

Airport parking costs

55.00

POA travel from the airport
26 x   0.365 =
      9.49


Total transportation costs

785.43

Subsistence costs:
  Meals and incidental expenses:
    Employee:
        Day 1
.75 x 46.00 =
34.50

        Day 2-9
   8 x 46.00 =
368.00

        Day 10
.75 x 46.00 =
   34.50



437.00

    Employee’s spouse:
        Day 1
.75 x 46.00 =
34.50

        Day 2-9                                8 x 46.00 =    368.00

        Day 10
.75 x 46.00 =
   34.50




437.00

  Lodging expenses:
Maximum lodging amount:
1.25 x $150 =
187.50

Actual lodging cost:
$135 x 9 days =

1,215.00

Total subsistence costs:

2,089.00

Total reimbursement:

2874.43
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FIXED RATE OPTION

Transportation:
POA travel to the airport
26 x 0.31   =
8.06

Round trip airfare
2 x 226.00 =
448.00

Rental car fee

227.00

Gasoline costs

32.45

Airport parking costs

55.00

POA travel from the airport
26 x 0.31   =
      8.06

Total transportation costs

778.57

Subsistence costs:
Employee and spouse

Flat amount =
6.25 x 168 =
1,050.00


Total subsistence costs:

1,050.00

Total reimbursement:

1828.57

